
PCS School Site Deposit Reconciliation Form
Site Name Date

Program
Account

Total Sum of BIlls

Total Sum of Coins

Provide a detailed description of the deposit (i.e., girls basketball ticket sales):

$
$
$
$

$

$100 $
$50 $ Checks $
$20 $ Bills $
$10 $ Coins $

$5 $ Final Total $
$2 $
$1 $ Signature of Site Preparer 1

$
Signature of Site Preparer 2

$1.00 $
$0.50 $
$0.25 $
$0.10 $
$0.05 $
$0.01 $

$

Required:  Please include copies of all checks.

Cash must be counted by two people at all times.
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Quantity (# of checks) Sum of Checks

Total # of Checks Total Sum of Checks

Quantity (# of
Bills) Sum of Bills

Quantity (# of
Coins) Sum of Coins

Denomination

Denomination

Include adding machine tape of Checks, Bills, and Coins

Balance Totals
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