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Developed by the Casa Grande High School Counseling Department

How to
 find a 

job



My first job was…

About Your Counselor…



First Jobs
McDonalds - Ms. Tobin, Ms. Gonzales, and Mr. Libecap
Cashier - Ms. Simmeth
Dishwasher - Mr. Koene
Kids gymnastics coach - Ms. Powaser
High school office assistant - Ms. Martinez
Busser - Mr. Sklove
Baskin Robbins - Ms. Wodhams and Ms. Byrne
Lifeguard - Ms. Grehan
Preschool teacher - Ms. Conway
Camp Counselor - Ms. Thinnes
Windsurfing instructor - Mr. Leicham
Grocery Bagger - Ms. Ricaurte
Maintenance at hotel - Mr. Merwin
Burger King - Ms. Janeska
Puma outlet - Ms. Steiner
Prepping classrooms - Mr. Siders
Babysitting - Ms. Richter
T.J. Maxx - Mr. Rankin
Retail sales - Ms. Schaefer
Restaurant server - Ms. Martignoli
File clerk - Ms. Fontaine
Papa Murphy’s - Mr. Weaver
Dad’s fruit stand - Ms. Noone



● the documents you need 
● laws and your employee rights
● where to look for a job
● how to make a great first impression

Today’s Goal…

We’ll learn about…
be prepared to get a job (possibly your first!) 

Graduate Statement on Employability:  "I have the skills, the attitude 
and the work-ethic to be a success in the workplace.  I am a 
self-starter, I am reliable, flexible and punctual, and I have integrity.  I 
present and dress professionally in the workplace."



Do you have a job?



What documents do I need?

Birth Certificate

Social Security Card/
DACA Card

CA ID/Driver’s License/
Passport

Work Permit



Before you begin

Your parents/guardians may have these documents at home!



Birth Certificate

You can order a birth certificate online, by phone, by mail, or in 
person
● Information needed:

○ Your first, middle, and last name
○ Your parents’ first, middle and last names
○ Your parents place of birth

● $32 fee



Social Security Card/ DACA Social 
Security Card



Order a Replacement SS/DACA Card

● If you are under 18: visit the office in person (make an 
appointment!)

● If you are over 18: request a card online

You must have a birth certificate and proof of identity 
such as a passport or school ID card. 

https://www.ssa.gov/myaccount/replacement-card.html
https://www.ssa.gov/myaccount/replacement-card.html


California ID Card

If you are ordering a CA ID for the first time, you must 
visit the DMV and provide the following:
● DMV application 44, thumb print, SS card/DACA card, 

proof of residency, photo, birth certificate, pay $35 fee
If you don’t have a CA ID, you can use a passport

https://www.dmv.ca.gov/portal/driver-licenses-identification-cards/dl-id-online-app-edl-44/


Work Permit

What is it?
An agreement between 

you, your 
parents/guardians, 

your employer, and your 
school

Why do I need 
it?

Protection  from 
unsafe work 

environments 

What’s 
required?

Be 14-17 years old, 
excellent attendance, 

and have a 2.0 GPA

When do I 
get it?

AFTER you receive a 
job offer



Steps to Get a Work Permit
1. Get a job offer
2. Pick up a work permit application

a. In the counseling office
b. In the College & Career Center
c. On the College & Career Center 

Website
3. You, parent/guardian, and employer 

sign the application
4. Return the application to Mr. Silver 

or to the Counseling Secretaries

During the summer, contact the 
Petaluma City Schools District Office

https://www.petalumacityschools.org/casagrande
https://www.petalumacityschools.org/casagrande
https://www.petalumacityschools.org/


This is a 
work 
permit 
application 



It’s important to familiarize yourself with what you can 
and cannot do as a minor 



    

It’s also important to know when you can work and how 
many hours you can legally work as a minor



Living Wage vs. Minimum Wage

● Minimum wage varies by State and differs 
from Federal minimum wage

● Living wages are passed by cities/counties 
and supersede State minimum wage 

● Petaluma has a minimum wage!



IRS Form W-4 
● Employment = taxes
● W-4 ensures your 

employer withholds the 
appropriate amount of 
taxes

● Be honest and careful 
when you fill out this 
form!

● If you have any 
questions, talk to a 
parent/guardian or a 
tax preparer



How to Stay Safe

○ Know your rights
○ Learn how to spot a scam 
○ Understand risks of working for cash

■ No insurance benefits
■ No employee rights
■ No recourse should you be injured 

on the job



Can you spot the scam?
We Are Hiring!

Interested in joining the Big Box 
Store Family? 

Take the first step by joining our 
Talent Network by filling out the form 
below. The process will take 3 
minutes. 

● Please upload your resume, 
driver license both front and back

● For resume please use PDF or 
JPEG

Come work at Shake n’ Shack
Please answer the following questions to see if you 
qualify for an interview:

● Do you have customer service experience?
● Do you have excellent communication skills?
● Are you a friendly person?

If you answered YES, we need to verify your identity 
using ID.me. To complete the identification process 
we need the following details”
FIRST NAME
LAST NAME
PHONE NUMBER
SSN
DATE OF BIRTH
EMAIL ADDRESS

THAT’S ALL. Buzz me this information on 
WhatsApp and let’s get started ASAP.

Want to make easy $$$ an influencer assistant? 
If you’ve got a bank account and are interested in making legal money, hit me up 
ASAP. Give me your debit card number and PIN. If UR worried about losing 
money, empty your account first. You’ll make a quick $5000. 



Can you spot the scam?

Scammed her followers 
out of $1.5 million! More tips to avoid scams 

on the Casa Grande 
College and Career 

Center website 

https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities
https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities
https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities


Are you ready to work?
● Do I have all my documents ready?
● What’s my GPA?
● What hours am I available to work?
● How will I get to work?

○ Can I rely on this transportation 100% of the time?
● What am I unwilling to do at a job?
● Am I prepared to interview? 

○ Have I practiced interviewing?
● What skills do I have?
● What can I do if I can’t balance work and school?



How Do I Find a Job?

• Word-of-mouth
• Walk in/take initiative
• Websites: Company 

Pages/Job Search Sites
• Social Media
• CGHS College & Career 

Center

Check out the Casa Grande College and Career Center website 
for more job search resources

https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities


Let’s find a job!

Goal: Find one job that 
interests you

Extra credit: think about what skills 
you need to be successful in that job

1. Google.com

2. Search for “Petaluma jobs”

3. Filter for “part-time” and 
“For Students”  and/or 
requirements for “no 
experience” 

https://google.com/
https://www.google.com/


Find it on the ‘gram



Use the 
Search 
● hashtag
● profile

● Check out 
reels/stories

● Expect posts will 
be removed 
when job filled



Still need ideas?
Acme Burger
Active Wellness Center
Adidas
Adventure Recreation Center
Aeropostale
All American Printing Services Inc
Alto Tiburon Vet Hospital
American Eagle Factory Outlet
American Eagle Store
Americas Tire
Amy's Drive Thru
Autozone
Baskin Robbins
Bonchon Petaluma
Boulevard Cinemas
Boys & Girls Clubs of Sonoma-Marin
Brooks Brothers
Cafe Bellini
Cattlemans Restaurant
Cinema West
Code Zone
Costeaux French Bakery
Cravin's Candy Emporium
Crumbl Cookies
Dicks Sporting Goods
Domino's Pizza
Eddie Bauer
El Roy's Express Mex, Inc
Express Outlet
Five Below
FoodMaxx
Friedman's

Gap Outlet
Goodwill Industries Redwood Empire
Habit Burger Grill
Hansel Subaru
Hansel Toyota
Hello Penngrove
Home Goods
In-N-Out Burger
Jamba Juice
Kohls
La Azteca Taqueria
LandPaths
Larsens Tree Farm
Levi Strauss and Co.
Lombardi's BBQ, INC
Lucchesi Deli
Lucky Supermarket
Mama J's Pizzeria
Mary's Pizza Shack
McDonalds
Mickelson Pumpkin Patch
North Bay Theatrics
Olema House LP
Oliver's Market
Panera Bread
Papa Murphys Pizza
Paradise Pet Resort
Party City
Penngrove Market
Petaluma Pumpkin Patch
Petaluma River Park Foundation
Petaluma School of Ballet

Petaluma Swim Center
Pizza Guys
Play Marimba Programs LLC
Pronzini Christmas Tree Farms
Pronzini Pumpkin Patch
Rebounders
Round Table Pizza
Safeway
San Marin Animal Hospital
Santa Rosa Pumpkin Patch
Schafer's ATA
Servico Building Maintenance
Shake Shack
Sonoma County Family YMCA
Sonoma Golf Club
Sorensen Mortuary
Sprouts Farmers Market LLC
Starbucks Coffee
Steve & Kate's Camp
T. J. Maxx
Taco Bell
TARGET
The Bay Club
The Mad Sicilian
TJ Maxx/Home Goods
Torches Petaluma
Trader Joes
Valley Orchards Retirement
Washington Square Vet Clinic
Washoe House
Yogurtland
Zumiez



Damien Silver, College & Career Specialist

● Work permits
● Resume help
● Job search
● Volunteer and Internship opportunities



How do I Make A Great 
First Impression?

● Application
● First contact with employer
● Clean social media
● Professional email address
● Interview



Different Kinds of 
Applications

Hard Copy Application
● Picked up in person, 

hand-delivered 

Employment Kiosk
● Big stores like Target

Online application
● Via store’s  website

Resume
● Emailed or hand-delivered 



Tips for Resumes
● First job? 

○ Paid work experience (babysitting, moving, 
yardwork, etc.) 

○ Volunteer work, leadership roles, clubs, sports 
teams etc. 

● Education/relevant coursework/GPA
● Do not list your address
● Clean format and font (10-12pt)
● Avoid fancy fonts
● Use spell check and proofread
● One page max
● Bilingual? List it!

Need more help? Check out the Casa Grande College and Career Center 
website for a resume template. 



Contacting an Employer

What does it mean to be professional?
● Phone
● Email
● In person



Clean up Your Online 
Presence!

● Professional email address 
(not your school email)

● Check your social media 
accounts

● Even if your accounts are 
“private” make sure your 
profile picture is 
appropriate

● Google yourself
● Assume that whatever you 

post online could be found 
by a potential employer

TIKTO
K



What skills do you 
have?

● Communication
● Positive attitude 
● Enthusiasm
● Follow through
● Taking responsibility
● Demonstrating pride in work
● Ready and willing to work
● Tolerance and acceptance 
● Listening skills
● Teamwork
● Showing up on time
● Following instructions
● Dressing appropriately
● Time management
● Good driving record
● Text, email & phone etiquette
● Clean social media presence



Ace the Interview
● Arrive at least 10 minutes early

○ Turn off phone/remove 
Airpods/headphones

● Dress professionally
● Good eye contact
● Smile!
● Handshake? 
● Be prepared with questions FOR the 

interviewer
● Send a thank you card

○ 1.5 weeks later - follow up!
○ 3 weeks later - follow up!



What to Wear? 



Let’s Practice 
Interviewing!

1. Partner up
2. Take turns being employer and job-seeker
3. Interviewer picks 3 questions to ask:

○ Tell me about yourself?
○ Why do you want to work for us?
○ What would your teachers say about you?
○ What are your strengths?
○ What are your weaknesses?
○ Why should I hire you?

Goal: spend about 30 seconds answering each question
When you’re done, switch partners!

Interview for the job you found on

https://www.google.com/


Questions? Email your counselor!

Thank 
you!



https://www.aeseducation.com/blog/what-are-21st-century-skills


