
Employment Readiness
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Developed by the Casa Grande High School Counseling Department

How to
 find a 

job



My first job was…

About Your Counselor…



First Jobs
McDonalds - Ms. Tobin, Ms. Gonzales, and Mr. Libecap
Cashier - Ms. Simmeth
Dishwasher - Mr. Koene
Kids gymnastics coach - Ms. Powaser
High school office assistant - Ms. Martinez
Busser - Mr. Sklove
Baskin Robbins - Ms. Wodhams and Ms. Byrne
Preschool teacher - Ms. Conway
Camp Counselor - Ms. Thinnes
Windsurfing instructor - Mr. Leicham
Grocery Bagger - Ms. Ricaurte
Maintenance at hotel - Mr. Merwin
Burger King - Ms. Janeska
Puma outlet - Ms. Steiner
Prepping classrooms - Mr. Siders
Babysitting - Ms. Richter
T.J. Maxx - Mr. Rankin
Retail sales - Ms. Schaefer
Restaurant server - Ms. Martignoli
File clerk - Ms. Fontaine
Papa Murphy’s - Mr. Weaver
Dad’s fruit stand - Ms. Noone



● the documents you need 
● laws and your employee rights
● where to look for a job
● how to make a great first impression

Today’s Goal…

We’ll learn about…
be prepared to get a job (possibly your first!) 

Graduate Statement on Employability:  "I have the skills, the attitude 
and the work-ethic to be a success in the workplace.  I am a 
self-starter, I am reliable, flexible and punctual, and I have integrity.  I 
present and dress professionally in the workplace."



Do you have a job?



What documents do I need?

Birth Certificate

Social Security Card/
DACA Card

CA ID/Driver’s License/
Passport

Work Permit

You need documents to establish identity and eligibility to work



Before you begin

Your parents/guardians may have these documents at home
Or, depending on the job, you may not need these documents



How order a birth certificate in Sonoma County

How to order a replacement Social Security card/DACA Social Security card

How to get a California ID Card

https://sonomacounty.gov/administrative-support-and-fiscal-services/clerk-recorder-assessor/clerk-recorder/vital-records/birth-certificates
https://www.ssa.gov/number-card/replace-card
https://www.dmv.ca.gov/portal/driver-licenses-identification-cards/identification-id-cards/


Work Permit

What is it?
An agreement 

between you, your 
parents/guardians, 
your employer, and 

your school

Why do I 
need it?
Protection  

from unsafe 
work 

environments 

What’s 
required?
Be 14-17 years 
old, excellent 
attendance, 
and have a 

2.0 GPA

When do 
I get it?
AFTER you 

receive a job 
offer



Steps to Get a Work Permit
1. Get a job offer
2. Pick up a work permit 

application
a. In the counseling office
b. In the College & Career Center
c. On the College & Career 

Center Website
3. You, parent/guardian, and 

employer sign the application
4. Return the application to Mr. 

Silver or to the Counseling 
Secretaries

During the summer, contact the 
Petaluma City Schools District Office

https://sites.google.com/petk12.org/cghs-ccc
https://sites.google.com/petk12.org/cghs-ccc
https://www.petalumacityschools.org/


You must get a work permit before you 
start looking for a job.

True or False?

FALSE

A work permit is specific to your place 
of employment. You must get one 
AFTER you are hired.

If you change jobs, you will need a new 
work permit for your new job.



This is a 
work 
permit 
application 



It’s important to familiarize yourself with what you can 
and cannot do as a minor 



    

It’s also important to know when you can work and how 
many hours you can legally work as a minor



Living Wage vs. Minimum Wage

● Minimum wage varies by State and 
differs from Federal minimum wage

● Living wages are passed by 
cities/counties and supersede State 
minimum wage 

● Petaluma has a Minimum wage, 
and also a Learner's wage for ages 
14-17 during their first 160 hours of 
employment in occupations in 
which they have no previous similar 
or related experience.



IRS Form W-4 
● Employment = taxes
● W-4 ensures your 

employer withholds the 
appropriate amount of 
taxes

● Be honest and careful 
when you fill out this 
form!

● If you have any 
questions, talk to a 
parent/guardian or a 
tax preparer



● Babysitting
● Dog walking/pet sitting
● Tutoring
● Lawn and garden care/Landscaping
● Driveway cleaning/Pressure washing
● Washing cars
● Other jobs related to your interests

○ sneaker cleaning
○ hunting & selling vintage clothing

Working for Yourself



What are the risks of working for cash?
■ No insurance benefits
■ No employee rights (breaks, sick leave, etc).
■ No recourse should you be injured on the job
■ Wage theft

Working for Cash/
Working Under the Table



Teenagers are more likely to be injured at 
work than adults.

True or False?

TRUE

Teenagers and young adults are 2.3 
times more likely to get injured than 
those over the age of 25.

The greatest number of injuries occur 
among ages 16-19. (CDC)

https://www.cdc.gov/mmwr/volumes/69/wr/mm6935a3.htm#:~:text=Adolescents%20and%20young%20adults%20represent,1%20day%20away%20from%20work.


More information on how to stay safe

UC Berkeley Labor Center

Know Your Rights Fact Sheet

https://laborcenter.berkeley.edu/knowyourrights/
https://drive.google.com/file/d/1Znn_SJhSTbhZM0VHU7u6krqWx9c4s3Oo/view


How Do I Find a Job?
• Word-of-mouth
• Websites: Company 

Pages
• Job Search Sites
• Walk in
• CGHS College & Career 

Center

Check out the Casa Grande College and Career Center website 
for more job search resources

https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities


Text Scams

🚩Red flags 🚩

● Unsolicited 
● Company impersonation
● Quick hiring
● High pay/flexible hours/WFH
● Requests for personal info
● Requests for 

payment/Venmo/CashApp



Boomers are three times more likely to 
fall for text messaging scams compared 
to Gen Z.

True or False?

False

The opposite is true. Scammers target teens 
through platforms where they spend 
significant amounts of time, especially social 
media, video games and text messages. (Time)

In 2025, texting and messaging scams have 
increased by 50%.  (Consumer Reports)

https://time.com/6802011/gen-z-financial-scams-fraud/
https://www.consumerreports.org/money/scams-fraud/texting-and-messaging-scam-attempts-increased-by-50-percent-a1001405682/


Let’s find a job!

Goal: Find one job that 
interests you

Extra credit: think about what skills 
you need to be successful in that job

1. Google.com

2. Search for “Petaluma jobs”

3. Filter for “part-time” and 
and/or requirements for “no 
degree” 

https://google.com/
https://www.google.com/


Still need ideas?
Active Wellness Center
Adidas
Aeropostale
American Eagle Factory Outlet
Banana Republic
Baskin Robbins
Bloomingnail's
Body English Health & Performance
Boulevard Cinemas
Boys & Girls Clubs of Sonoma-Marin
Carters
Cazadero Performing Arts Camp
Chick-fil-a
Cinema West
City of Petaluma
Code Zone Escape Room
Copperfields Bookstore
County of Sonoma
Cross Roads Ranch
Crumbl Cookies
DBA Robinson Construction
Dick's Sporting Goods
Domino's
El Roy's Express Mex, Inc
Extreme Pizza
Famous Footwear Outlet
Five Below
FMP Training
Fresh Catch
Friedman's
Gap Outlet

Grocery Outlet
Hansel Honda
Hansel Toyota
Happy's Drive Thru
Home Goods
Honey Pot Gelato
Hotel Petaluma
Hula Hippie Candle Co.
In-n-out Burger
Jamba Juice
Kohls
Krispy Kreme
La Guadalupana
La Petite Baleen
Larsens Tree Farm
Levi Strauss and Co.
Liberty School District
Little Hills Tree Farm
Lombardi's BBQ, INC
Maicon De Counleur
Mama J's Pizzeria
Mary's Pizza Shack
McCloud River B and B
Mickelson Pumpkin Patch
Old Navy
Pac Sun
Papa Murphys Pizza
Paradise Found
Petaluma Pumpkin Patch
Petaluma School of Ballet
Pho Sonoma

Pizza Guys
Pokemoto Petaluma
Poppy Bank Epicenter
Presbyterian Church of Novato
Pronzini Pumpkin Patch
Quickly
Rebounders
River Town Project LLC
Rooster Run Golf Course
Round Table Pizza
Safeway
SAKE 107
Sal's Pizzeria
Seared Steak & Seafood
Simmer Claw Bar
Simmer Vietnamese Kitchen
Sol Food Restaurant
Soma Aquatics Foundation
Sonoma Arts Live
Sprouts Farmers Market LLC
Starbucks Coffee Co.
TARGET
The Shuckery
Trader Joes
Trudy's Hallmark Shop
United Cerebral Palsy of the North Bay
Valley Orchards Retirement
Varenna at Fountaingrove
Wendy's
Wilibees Wines & Spirits
Windsong Petaluma
Yogurtland



Damien Silver, College & Career Specialist

● Work permits
● Resume help
● Job search
● Volunteer and Internship opportunities
● Website Resources

https://sites.google.com/petk12.org/cghs-ccc


Different Kinds of 
Applications

Hard Copy Application
● Picked up in person, 

hand-delivered 

Online application
● Via store’s website
● Or third party website such as 

Indeed

Resume
● Emailed or hand-delivered 

○ Check out the Casa Grande 
College & Career Center 
website for a resume 
template

https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities
https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities
https://sites.google.com/petk12.org/cghs-ccc/job-readinessvolunteer-opportunities


I don’t have any paid work experience so 
I have nothing to list on a resume.

True or False?

FALSE

Volunteer work, school activities, 
leadership positions, caring for 
younger siblings, etc. can all be listed 
as experience.  



What skills do you 
have?

● Communication
● Positive attitude 
● Enthusiasm
● Follow through
● Taking responsibility
● Demonstrating pride in work
● Ready and willing to work
● Tolerance and acceptance 
● Listening skills
● Teamwork
● Showing up on time
● Following instructions
● Dressing appropriately
● Time management
● Good driving record
● Text, email & phone etiquette
● Clean social media presence



Interview Tips
● Arrive at least 10 minutes early

○ Turn off phone/remove 
Airpods/headphones

● Dress professionally*
● Pay attention to hygiene, scents
● Good eye contact
● Smile!
● Handshake
● Be prepared with questions FOR the 

interviewer
● Send a thank you email

○ 1.5 weeks later - follow up!
○ 3 weeks later - follow up!



Dressing Professionally 
May Look Different at 

Different Jobs



I can prepare for an interview in advance 
so I know what to expect.

True or False?

TRUE

There are tons of free resources online 
so you can practice and increase your 
confidence.
SRJC Career Resources

● Common Job Interview Questions
● Interview Tips

https://careerhub.santarosa.edu/student-resources-updated-july-2024
https://careerhub.santarosa.edu/sites/careerhub.santarosa.edu/files/documents/HANDOUT%20CDS%20Common%20Job%20Interview%20Questions_0.pdf
https://careerhub.santarosa.edu/sites/careerhub.santarosa.edu/files/documents/HANDOUT%20CDS%20Interviewing_0.pdf


Still have questions about finding a 
summer job? Check the links in this 

presentation, visit the College and Career 
Center, or contact your counselor!

Thank 
you!


